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Dos and Don’ts of Power Points

There are some things that you should keep in mind while creating your Power Point presentation.

Do: 
· Begin and End your presentation with a blank screen

· Make sure that the background is uniform for all frames this allows the audience to focus on the content

· Create an attention getting title screen

· Minimize the amount of text you put on each screen
· Make sure text size for information is 28 to 36 points

· Make sure title is at least 44 points

· Use single words or short phrases 

· ALWAYS use Spell Check 

· Carefully check for typing errors

· Use all uppercase letters only in the major headings

· Make heading slightly larger in size

· Use bullets, dashes, stars to organize lists

· Minimize the colors you use per screen to no more than 3

· Customize your screens to make the information stand out

Don’ts:
· Use dark backgrounds and dark lettering (you may be able to see it clearly when looking on your screen, but when presenting the audience will not be able to see your presentation.)
· Put too many words on a screen
· Use the Color Yellow it is too light and does not stand out well
· Use odd scripts, they are too hard to read
